Public Administration
Syllabus for F.Y.B.A. G-1

Principles of Public Administration

PA -Gl
Objectives:
1. To introduce the students to the discipline of RuAtiministration;
2. To acquaint them with the principles and typesdrhemistration.
Section -1

Topic (1) Nature of Public Administration
a. Meaning Nature and scope pf Public administration
b. Significance of Public — administration.
c. Public and Private Administration.
Topic (2) Approaches to the study of Public — admistration
a. Traditional — approaches.
b. Modern — approaches.
Topic (3) Principles of Organization
a. Hierachy — Span of control.
b. Decision Making — Communication
c. Co-Ordination — Leadership
Topic (4) — Structure of Organization
a. Chief Executive — Types and functions.
b. Department — Bases of departmentalization.
c. Line and staff agencies.

Section -l

Topic (5) — Personnel Administration
a. Bureaucracy — Meaning and Importance.
b. Recruitment and Training Benefits.
c. Promotion and Retirement Benefits.
Topic (6) — Financial — Administration
a. Meaning and Importance
b. Budgets : Types Budget
c. Budgetary Process.
Topic — (7) — Accountability and Control
a. Concept of Accountability and Control
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b. Types of control over Public-administration : Ldgise, executive and

Judicial.
Topic (8) Tribunal Administration
a. Structure and Role of Tribunals Administration.
b. Administrative Tribunals in India.
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. A.R. Tygi — Public Administration, Atmaram & Sorisew Delhi. 1990
. Gole — Advanced Public Administration, New Delhil984

. Awasti & Maheshwari — Public Administration, Laxrnairayan Agarwal, Agra-
1997.

2 0.S.R.Maheshwari, Administrative Theories, Allied Rsitrers, new Delhi.
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